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Delaware Military Academy
Freedom of Information Act Policy

Under Title 29, Delaware Code, Chapter 100, the Freedom of Information Act (FOIA) establishes the right of the public
to inspect and copy public records. Section 10003(b) of the FOIA provides that a public body, including the Delaware
Military Academy, must establish rules and regulations regarding access to public records, as well as fees charged for
copying such records.

Any citizen shall be granted access to the school’s public records under the following terms and conditions:

Definitions

Public Record means written or recorded information made or received by the Delaware Military Academy relating to
public business. A citizen is entitled to inspect and copy public records (as defined under Section 10002) in the
custody of the school, The Act defines “public record” to include: “information of any kind owned, made, used,
retained, received, produced, composed, drafted or otherwise compiled or collected by any public body relating in
any way to public business, or in any way of public interest, or in any way related to public purposes regardless of the
physical form or characteristic by which such information is stored, recorded or reproduced.” FOIA does not require
the school to create a public record:

Under FOIA, the following types of records are exempt:

Any personnel, medical, or pupil file, the disclosure of which would constitute an invasion of personal
privacy, under any State or Federal law as it relates to personnel privacy.

Financial information obtained from a person which is of a privileged or confidential nature.
Investigative files for law enforcement purposes.
Any records specifically exempted from public disclosure by statute or common law.

Any records which disclose the identity of the contributor of a bona fide and lawful charitable
contribution to the Delaware Military Academy whenever public anonymity has been requested by the
contributor.

Any records involving labor negotiations or collective bargaining.
Any records pertaining to pending or potential litigation which are not records of any court.
Any record of discussions held in executive session.

Documents in Active Use may be defined as those records required as working documents by the Delaware Military
Academy staff in performing current assignments.

Documents in Storage may be defined as documents officially placed in the custody of the Delaware State Archives.
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FOIA Coordinator

The Delaware Military Academy shall assign a coordinator to respond to all FOIA requests. The FOIA Coordinator may
designate other employees to assist. The FOIA Coordinator shall maintain a document tracking all FOIA requests,
including the requesting party’s contact information; the date the request is received; the school’s response deadline;
the date of the response, the names, contact information, and dates of correspondence with individuals contacted in
connection with each request; the dates of review by the school employee, and the names of employees conducting
reviews; reasons for any extension; whether documents were made available; the amount of copying and/or
administrative fees assessed; and the date of final disposition. References to the FOIA Coordinator include the FOIA
Coordinator’s designee.

Delaware Military Academy Freedom of Information Act (FOIA) Coordinator
The FOIA Coordinator:

Sharon Kurfuerst, Ed. D

112 Middleboro Rd.

Wilmington, DE 19804
302-998-0745
Sharon.Kurfuerst@dma.k12.de.us
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